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A message from Mr Coombes - Headteacher

Please find what I hope is a useful booklet with the sort of information that is helpful this side
of the summer break. 

We have tried to set out how we want to work so we can concentrate on doing the best for
your child. 

Sometimes the things like how we dress, the drinks we choose or how we pick up or drop off
our children can get in the way of what is really important - learning new things and how to
get along with each other. 

The stakes are high and we want your child to be safe, successful and happy. It sounds easy
but it takes a lot of hard work. 

Your help working with us is important. Where your child, you, their teacher or even well
meaning headteacher get things wrong, I’m hoping that wherever possible we can learn and
move on together. 

I’m hoping you have a great Summer break and find time to enjoy yourselves. If you can make
a little bit of time to talk through school procedures with your son or daughter that would
help. 

Have a safe and fun Summer. See you in September. 

Dean Coombes
Headteacher



Key contacts in School  

For further information on how to contact a member of staff or
make an appointment to come to school please refer to our
Home School Communication policy accessible from:
https://www.st-matthias.com

https://www.st-matthias.org.uk/


Autumn Term 2024:
Term Time: Tuesday 2 September 2024 to Friday 25 October 2024
Half term: Monday 28 October 2024 to Friday 1 November 2024
Term Time: Monday 4 November 2024 to Friday 20 December 2024

Spring Term 2025:
Term Time: Monday 6 January 2025 to Friday 14 February 2025
Half term: Monday 17 February 2025 to Friday 21 February 2025
Term Time: Monday 24 February 2025 to Friday 11 April  2025

Summer Term 2025:
Term Time: Monday 28 April 2025 to Friday 23 May 2025
Half term: Monday 26 May 2025 to Friday 30 May 2025
Term Time: Monday 2 June 2025 to Monday 21 July 2025

Term Dates 

Structure of the day 

Start of Term Arrangements
Tuesday 2nd September 2024 – Year 7 only
Wednesday 3rd September 2024 – All Year Groups

Extra Curricular activities: 
Students are encouraged to attend at least one after school club per week. Further information
about clubs and activities will be issued to Parents in due course.  



How the School keeps you informed
 

At St Matthias we use an application
called Class Charts to help you keep track
of your child’s behaviour, view their
timetable, receive announcements from
school, access attendance records, view
assigned Independent Study tasks and
track scheduled Restorative
Interventions.

If you have more than one child, you can
access Class Charts information about
your children from a single, centralised
parent account. 

Class Charts for parents can be accessed
via their website, or through their iOS and
Android apps.

 

Extra curricular activites and after school clubs
 

Further information about our other methods of communication with families is
contained in our Home School Communication policy available from our website:
https://www.st-matthias.com/ 

https://www.st-matthias.org.uk/
https://www.st-matthias.org.uk/


Tie/Scarf
Shoes
Only black flat leather type formal shoe/boot are allowed. No
trainers/trainer type or canvas shoes allowed

Blazer (compulsary)
Blazer with our School logo
must be worn at all times

Uniform Guidelines 2024 - 2025

White shirt
Plain white long/short
sleeved shirt.
(Tucked in at ALL times)

Plain black skirt
All skirts must be tailored and below the knee. No
elasticated, tube style, front splits, zips or
decorations allowed

Smart Tailored black trousers
All trousers need to be full length and tailored. No
jeans, canvas or legging type material allowed. 
No tight fitting/skinny trousers 

Black socks/tights
Socks/tights worn under
trousers/skirts need to
be completely black.

Coats
Coats must be plain black with no large logos. No hoodies or
sports coats to be worn on the school premises

Caps/Hats 
No Caps or hats to be worn on the school premises

 Hair
Only plain black hair accessories

Jewellery 
Should be kept to a minimum, ie watch, bracelet. Necklaces
should be worn under the shirt. Stud earings only. No facial
piercings

Nails



Price list 
Blazers, ties, scarves and PE Kit can only be purchased from school, through ParentPay

What do students need for PE?
Basic Trainers
PE Socks
PE Shorts
Polo Shirt 
Jogging Bottoms
Hoodie/Sweater
Jacket
Sports Leggings
Gumshields (recommended) 

 Please advise your child of the following:

Hair should be tied back at all times.
No jewellery allowed in any P.E. lesson.
To wear gum shields during contact sports
To change socks for PE
To hand any valuables to keep them safe and secure

The school cannot accept responsibility for lost items not handed in 

There will be opportunity to purchase those items during the Yr7s interview days. For the rest of
the time, parents are asked to liaise with Student Services and payments can be made through our
ParentPay system. If you require any support please contact Students Services.



School Equipment 

Please note that pencil sharpeners, scissors and compasses are not allowed. The school will provide what
is required during lessons and students are asked not to bring their own to school as these would have to
be confiscated for safety reasons. 
Small pieces of equipment such as pens and pencils can be purchased from student services. 

Cashless Payments

In an attempt to reduce the amount cash and cheques in school we are asking all parents to use our
e-payment methods to pay for dinner money, trips, iPads, uniforms, etc. 
This can be done using a very secure website called ParentPay or in cash a local stores where you see
the PayPoint logo. 

We also have the facilities for taking card payments from parents visiting the school reception. 



Lunches, drinks and snacks 
Food is made freshly on site by AInP, our partner
catering company. It offers balanced hot and cold
meals available to purchase using Parent Pay or
through the Free School Meal scheme. Further
information ie menus will be available on our
website.

Our catering staff will be aware of the food
allergies, intolerances or cultural restrictions for
your child as long you have notified/updated the
school office. 

Breakfast from 8.40 am 

Student are able to purchase slices of toast or have
free porridge/cornflakes on arrival and before Form
time.

Lunches 

Students will have a choice of cold sandwiches, hot
grab and go items, pasta pots, jacket potatoes and
main meals of the day which always include
vegetarian options. They will also be able to have
fresh fruit pots, yogurts and freshly made cakes.

Free school meals eligibility:
We work with City of Wolverhampton Council to run
frequent checks to verify new entitlements to free
school meals and we will notify eligible families where
appropriate. Please ensure you have provided your NI
number for automatic checks. For more info:
https://www.wolverhampton.gov.uk/education-and-
schools/free-school-meals-eligibility-checking-service

https://www.wolverhampton.gov.uk/education-and-schools/free-school-meals
https://www.wolverhampton.gov.uk/education-and-schools/free-school-meals


Promoting Healthy Lifestyles 
Packed lunches and snacks brought into school

All students are encouraged to eat a healthy balanced diet. Students are therefore not allowed to
bring in items such as: large bars of chocolate, family sized packets of crisps, packets of biscuits
or any sugar / energy drinks. 

Drinking in lessons

The school encourages students to drink water only and bring their own bottle which can be
refilled in school. Fizzy drinks are not allowed. 
Clear, unflavoured mineral water can be brought in and drank in lessons. This is healthy and stops
any learning time being wasted discussing what type of drink it is.

Chewing gum is not allowed in school



A St Matthias student is always:

• ready and willing to improve their own learning
• on time for school and all lessons
• co-operative and respectful of others
• smart and equipped for learning
• responsible and does the right thing
• a positive role model
• resilient and never gives up

If a student does not show respect and disrupts lessons the following process will take place:

1. A warning by the member of staff
2. The student will be given a 15 minute Restorative Intervention. 
3. The student will be given a 20 minute Restorative Intervention.

If the inappropriate behaviour continues or there is a serious incident the student will be removed
from the room. The student will be given a 30 minute Restorative Intervention.

Students are supported with their behaviour in a number of ways including:

Monitoring Cards 
Restorative Intervention
1:1 or Small Group Interventions 
Temporary suspension

School only ever suspends as a last resort.

Expectations



Attendance & Punctuality 

Reporting sickness absence

If your child is ill and unable to attend please contact the school by 9am.  The only acceptable
reason for absence is the child’s own illness. It is part of the school’s policy to encourage full
attendance. If we do not hear from you regarding your child’s absence the school’s Attendance
Officer will  make contact immediately. From this, home visits will be made and educational
welfare service will be informed if appropriate.

 Becoming unwell during the school day

If your child becomes unwell during school they need to report it to staff and/or attend Student
Services if contact with parents/carer needs to be made. Students should not be making that call
themselves. It is important that we have updated telephone numbers to enable us to contact you
or a nominated family member or friend.

 Visit to Doctor or Dentist

Children with an appointment with their doctor, dentist or at hospital should bring their
appointment card or a note to the Attendance Officer on the day of the appointment, they will
then be ‘signed out at the appropriate time’. Where possible appointments during the school day
should be avoided. 

 Requesting leave of absence for a holiday during term time 

Parents/Carers do not have the right to take their children out of school during term time. They
may receive a Fixed Penalty Notice for taking holidays without the Headteacher's permission.
Before taking a child out of school during term time, parents/carers should complete a leave of
absence request form, at least four weeks before the leave is taken. A link to the form to
complete is accessible from our website. 



Attendance & Punctuality 

Please visit our Attendance and Punctuality information page on our Website to access the
below. We have also have links to other useful information to help parents and carer with
attendance. 
https://www.st-matthias.com/ 

https://www.st-matthias.org.uk/
https://www.st-matthias.org.uk/


Commendations  

Five commendations are given out in each lesson. Parents will be notified on Class Charts when 
their child has received commendations.

Bronze, Silver and Gold Commendations

All staff nominate three students each week to receive a Bronze, Silver, 
or Gold Commendation.

Behaviour for Learning Target Groups

On a termly basis students who regularly maintain 1A status for all four Behaviour for 
Learning Target Groups are rewarded e.g. Christmas lunch or Theatre Trip.

 Rewards and Incentives 

Parents are regularly notified about achievements. This is done through phone
calls, class charts and letters home.



 Behaviour for Learning Targets
Please visit our Behaviour for Learning information page on our Website to access
the below https://www.st-matthias.com/ 

https://www.st-matthias.org.uk/


 Mobile devices

Mobile Phones 

Students are not allowed to use their mobile phones at any point during the school 
day. This includes lessons and around school. Mobile phones, Airpods or headphones 
must NOT be seen or heard at any point during the school day. 

iPads 

iPads bought through the school scheme are allowed to be used in lessons with the 
teachers permission. 

Students must not use their iPad in lessons to:
• Search any sites or topics other than those specified by staff
• Send any communication or post any material other than that specified by staff
• Film or take photographs without permission from staff
• Listen to music

Consequences

Our guidance is as follows:

1st time – Confiscated and given back at the end of the day.
2nd Time - Confiscated , message sent home and given back at the end of the day.
3rd Time – Confiscated, message sent home, given back at end of the day but banned from having
one in school for at least the rest of the term. It can be handed in each morning and collected at
the end of each day or left at home, this will be agreed with school and parents. 

School cannot accept any responsibility for any lost mobile devices. We will obviously help your
child to try and find the device but we will not replace it. In PE, students are requested to hand
their mobile devices in so that they can be locked away safely. Please advise your children to hand
them in so that they are secure. 



 Arriving to School

To keep our students safe please regard the following:
Please don’t turn into the main entrance to drop off children.
Please don’t drop your children off in the visitors entrance. This is for staff, visitors, those
registered disabled and the school taxis.
Please don’t park anywhere in the driveway

Pedestrians 

Please ensure your child accesses and leaves
the school via the student gate only.
 
This gate is open as follows:
 8.00 – 9.30 am
 3.15 – 4.30 pm

If your child arrives or leaves school at any
other time, please ensure they go 
through the pedestrian gate and walk along
the pathway

Student gate

Bikes

Students may cycle and leave their bikes at the school. We do have spaces for bicycles and
encourage children to use these with parental permission, but cannot accept responsibility for
bikes stored on school premises. Bikeability sessions are provided in school to promote the safe
use of bikes. 

We encourage children to walk or cycle to school. 

Cars

The safety of all children attending St Matthias is taken very seriously and can be maximised with
the cooperation of parents/carers. Please think twice before parking on pavements, across
driveways, at designated crossing points and illegally on parking restrictions. 

Please consider parking away from the immediate vicinity of the school (e.g. in appropriate places
in Deans Road and Tyburn Road) when dropping off and picking up your child and walking a short
distance with them to and from the school. This can help them develop their road safety skills for
future years. 

Further information about parking on site or nearby please refer to our Car Parking
guidelines document available from our website:  https://www.st-matthias.com/

https://www.st-matthias.org.uk/


Notes/Things to Clarify


